CONFIRMATION OF THE DATES FOR THE PERIOD OF EXERCISE OF
| ' PUBLIC RIGHTS

Eilmdon and: Wenden Lofts Parish Council

Either:

On behalf of Elrﬁdon and Wenden Lofts Parish Council, | confirm that the dates set for the period
of exercise of public rights are as follows:

Commencing on _ Monday 6 June 2016
and ending on Friday 15 July 2016
or:

On behalf of Eimdon and Wenden Lofts Parish Council, | confirm that the dates set for the period
of exercise of public rights are as follows:

Commencing on

and ending on

{Enter dates as appropriate which must be 30 working days inclusive and must include the first 10 working days
of July 2016)

Signed:

@\QG]U ‘/g
~J <
Role: Responsible Financial Officer
for EImdon and Wenden Lofts Parish Council

16-212¢



Local Councils, Internal Drainage Boards
and other Smaller Autherities in Eng!and
~ninual return for the year ended 31 March 2016

Every smaller authority in England with an annual turmoever of £6.5 million or less must complate
an annual return at the and of each financial vear i aceordance with proper prachoas
summarising s activities. In this annuat raturm the ferm 'smialier authority™ includes a Parish
Meeting, & Parigh Council, a Town Council and an inteynal Drainage Board,

The annuai retorn on pages 2 to £ is made up of three sections:

------ Saoiinng 2 are compieted by the smaller authority, Smalier authorities must apprcve
Saction 1 brforo Section 2.

s s completed by the exdernal auditon
In addition, the internal audit report is campleted by the smaller autharity's internal audit provider.

Each smaller authority must approva Sections 1 and 2 of this annuad return no fater than 30 June
2016.

Domabading vour aomual relury

Guidance notes, including a compistion checkiist, are provided on page & and al relevant points in
the annual returm. ' '

Complete all highlighted gections. Do not ieave any highlighted box biznk. incomplete or incorrect
relums require additional external audilor work and may incur additional costs.

Sand the annual retum, together with the bank reconcifiation as at 31 March 2016, an explanation
of any significant vear on year variances in the accounting statements, your aotification of the
commencement date of the period far the exercise of public rights and any additional
informaticn requested, to your external auditor by the due date.

Yaur exisrnat avditor will ask for any additionat documents needed for their work. Unless
requested, do not sand any original financial records to the external auditor,

Onoe the external auditor has compieted their wark, cerified annual returns will be returned o the
smalfer authority for publication ar public dispiay af Sections 1, 2 and 3. You must publish or
display the annuad relurn, including the external suditor's report, by 30 Septamber 2018,

it should not be pecessary for you to contact the external audior for quidance.

Meare giidance on completing this annual return is available in the Practiticners’ Guides that can
be downloaded from www.nalc.gov.uk or fram www.sice.couk or from www ada org uk

o g copmplste st of bolies that may be smaifer guthoriies reafer lo sohecule 210 Loca) Auddt and Accountability Act 2014
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Section 1 — Annual governance statement 201 516
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Section 2 — Accounting statements 2015/16 for
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Section 3 - External auditor certificate and report
2015/16 Certificale
We cartify that we have comptetad our review of the annual return, and discharged our

responsibiliies under the Local Audit and Accountability Act 2014, far the year ended 31 March
2016 it respect of:

Endsr naime of : i - . o e ';'-\-' e . o A,M { v .
smalier suthorty here: [ &:LJV\ OO = EN EN (0TS ng—ei gﬂ Cﬂgwb

Respective responsibilities of the body and the auditor

This smafler authority is responsible for ensiring that its financial management is adequate and
effective andthat it has a sound system of internat control, The smalier authority prepares an
arriual return in accordance with proper praclices which:

» summatriges the accouniing records for the vear ended 31 March 2016; and

= confirms and provides assurance on those matters that are relevant to our duties and
ragnonsibilities as external audiors,

Our responsibility is 1o review the annual return in accordance with guidance issued by the
National Audit Office {NAO]} on behalf of the Comptrofler and Auditor General {see note balow].
Our work daes not constitute an audit carriad aut in accordance with Internstional Standards on
Auditing (UK & trefand) and does nat provide the same level of assurance that such an A
would do.

External auditor repaort

Copatrn I in acoorianne with proper pracices and no malters hEve come to syt atlention giving cause Tor oot that relpant
| legishation sud regulgiony requiremeants bave nol been met ("defsle as sporonnate)

s {mmntiuem on a serarsle sheet i reguived)

External autflor signatre

Bxternal auditor pame |

* Mete: The NAD
AGH i3 avaitu

calie 16 exiEmes audiirs’ work ov 20186 adesiins m Auditer Guidsnne Mote ARROZ. The
{6 { W RS0.0rG LK) T :
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Annual internal au‘ditreport 2015/16 to

Erite nawne ol
srabal suthortty fes

EM S FALISH (QURCIL-

This smalier aufhonrys :nternai audi, actmq independently and an the basis of an assessment of
risk, carried out a selactive assessment of compliance with relevant procedures and centrols
sxpectad 1o be in operation during the financial year ended 31 March 2016.

Internal audit iias been carried out in accordance with this smatler authority's needs and planned
coverage. On the basis of the findings in the arsas examined, the intarnal audit conclusions are
summarised in this table, Set out below are the objectives of internal conirot and alongside are the
internat audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smailer authority.

Aapropriate accounting reoonds have baen kepd properdy mrsughout the year.

DI This smafier authorty el s Brenal regudalions. payments wera sugperiec by nvcices, o
; fapenditure was apnioved and VAT was apprapdately accounted for,

Thls smaﬁcr Authonity asssssed the significant fisks 1o ashievng As objertives and z‘samew?d iha«
adequacy al arangemants i marags these
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; fredizipts and payments or incore and espendiure), agreed o Bie cash book, supmarked by an
scepiate audht irsil fron undertying rooords and where appropriate debices and credions wers

FIODanyY orned.
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Guidance notes on completing the 2015/16 annual retumn

1. Your must apply praper practices for preparing fhis annual returmn. Proper practices ave found in the
Practitionsrs’ Guide™ which is updated from fime (@ tirme and contains everything you showld need ©
prepare successhudly for your financial year-end and the subiseguent work by the auditor. NALG, SLCC
and ADA have heiplines if you want to talk throygh any probiem you encaunter.

2. Make sure that your annual retum is camplate (i.e. no empty highlighted boxes), and is properly
signed and dated. Avaid making amendments to the completed retum, Any amendments must be
approved by the smatier authority, properly inifialied and explanation provided, Annuat returns
ceniaining unapproved of unexplained amendments will be returned and may incur additional costs.
Smalier authorities must approve the apnual governance stetement before approving the accountis.

3 Use the checkhist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness before sending it to the external auditar.

4 Do not send e extermal suditor any information not specifically asked for, Doing so is not heipful.
Rowever, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chaie,

5. Maka sure that the copy of the bank reconciiiation which you send o your external auditor with the
annuat refum covers all your bank accounts. i yaur smaler authority holds any shon-lerm
investrmends, note their valua on the hank reconciiaiion. The externat auditor must be abla o agree
your bank reconsiliation to Box § on the scoounting statements (Section 2 on page 3}, You must
orovide an explanation for any difference haetween Box 7 and Box 8. More hetp on bank reconciliation
is availahle in the Practiioners’ Guide™.

6. Expiain fully significant variances in the accounting siatements on page 3. Do not just send in a copy
of your detailed accounting records instead of this gxplanation. The external auditor wants o kKnow
that vou undersiand the reasons for all vardances, include complete analysis to supnor your
expianation. There are a number of examples provided in the Practiioners” Guids” (o assist you.

7. Hine external auditor has to review unsolicited information, or receives an incompilets hank
reconciiaton, of you do not fully explsin variances, this may incur additional costs for which the
auditor will make a charge. From 2018 onwards, you must inform the auditor of the date set for
the commencement of the pericd for the axercise of public rights,

[543

. Makes sure that your accouniing staternents add up and the balance carried forward from the previous
year (Box 7 of 2015) equals the balance brought forevard in the currend year {Box 1 of 20146}

8. Do not complete Seaclion 3 which is reserved for the sxlernal audilor.

All gections

pushiie rights, hes been provided for #he exiernat audior?

For any staternent lo which the resposse I 'no’, an septansdfion e provided ?
= x

H Senaller muthrity approval of e aconunting statements s confinmed by the signature of the Chalr +
: : of Ihe approval meeting? i

Loy awplanation of significant vasalinns from Insl vear to s vear s provided?

o g i
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ELMDON AND WENDEN LOFTS PARISH COUNCIL

BANK RECONCILIATION
FINANCIAL YEAR ENDING 31 MARCH 2016

PREPARED BY Jane Guy Responsible Financial Officer
29 APRIL 2016

Balance per bank statements as at 31 March 2016 £
Current Account 458541
Business Savings Account 7080.46
Less any unpresented cheques at 31 March 2016 0
Add any un-banked cash at 31 March 2016 0
Net Balance as at 31 March 2016 11665.87
CASH BOOK
Opening Balance 1 April 2015 13378486 ~
Add Receipts in 2015-16 10928.483%4 1=
Less payments in 2015-16 -12640.98
Closing Balance per cash book as at 31 March 2016 11665.87 ./

Prepared by “ YOZ\Q 0{ VA

Submitted to Parish Council 10 May 2016

Minute Ref b 36

Chairman A’\/( \(
Clerk %(&\Qf“‘ -
N




ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 15:32
REPORT TO MEETING 8 APRIL 2015
CURRENT ACCOUNT £6,703.59
LESS EXPENDITURE APPROVED -£266.00
BUSINESS SAVER ACCOUNT £7,076.87
TOTAL (INC RING FENCED £5,601) f 13,514.46
LESS UNPRESENTED CHEQUES -£402.00
TOTAL IN HAND f 13,112.46
CHEQUES TO BE APPROVED AT MEETING
CLERK SALARY & EXPENSES MARCH f 266.00

EVH C FISKE



ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 15:47
REPORT TO MEETING 20 MAY 2015
CURRENT ACCOUNT £11,104.59
LESS EXPENDITURE APPROVED -£566.60
BUSINESS SAVER ACCOUNT £7,076.87
TOTAL (INC RING FENCED £5,601) £ 17,614.86
LESS UNPRESENTED CHEQUES -£300.00
TOTAL IN HAND £ 17,314.86
CHEQUES TO BE APPROVED AT MEETING
CLEARTAX ACCOUNTING f 156.00
WHYARE INSPIRED f 75.00
CLERK SALARY & EXPENSES APRIL f 275.00
DUDDENHOE END VILLAGE HALL f 60.00
f 566.00
DEVH C FISKE



ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 15:57
REPORT TO MEETING 1 JULY 2015
CURRENT ACCOUNT £11,291.99
LESS EXPENDITURE APPROVED -£1,283.17
BUSINESS SAVER ACCOUNT £7,076.87
TOTAL (INC RING FENCED £5,601) £ 17,085.69
LESS UNPRESENTED CHEQUES -£591.00
TOTAL IN HAND f 16,494.69

CHEQUES TO BE APPROVED AT MEETING
GLS GARDEN SERVICES 60.00
CAS SUFFOLK (Insurance)* 595.57

CLERK SALARY & EXPENSES MAY 329.60
CLERK SALARY & EXPENSES JUNE 263.00

£
£
ICO f 35.00
£
£
3

1,283.17

* CHEQUE SUBSEQUENTLY CANCELLED
EVH C FISKE



ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 15:67
REPORT TO MEETING 18 AUGUST 2015
CURRENT ACCOUNT £10,013.39
LESS EXPENDITURE APPROVED -£3,134.29
BUSINESS SAVER ACCOUNT £7,077.82
TOTAL (INC RING FENCED £5,601) f 13,956.92
TOTAL IN HAND f 13,956.92

CHEQUES TO BE APPROVED AT MEETING

MRS J LASCELLES (Rent) £ 50.00
HIBBITT & SONS (Churchyard) £ 1,044.00
HOMESTART f 50.00
EALC (Subscription Fees) £ 180.28
CAS SUFFOLK (Insurance)* £ 536.01
CLERK SALARY & EXPENSES JULY f 274.00
ELMDON VILLAGE HALL GRANT 2014/2015 £ 1,000.00
£ 3,134.29
DEVH C FISKE



ELMDON & WENDEN LOFTS PARISH COUNCIL
APPENDIX A MIN REF 15:79
REPORT TO MEETING 29 SEPTEMBER 2015
APPROXIMATE POSITION (RECONCILIATION NOT POSSIBLE)

31/07/2015 CURRENT ACCOUNT £10,013.39
18/08/2015 LESS EXPENDITURE APPROVED -£3,134.29
31/07/2015 BUSINESS SAVER ACCOUNT £7,077.82
TOTAL (INC RING FENCED £5,601) f 13,956.92

LESS CURRENT EXPENDITURE -£871.15

TOTAL IN HAND f 13,085.77

CHEQUES TO BE APPROVED AT MEETING

GLS GARDEN SERVICES (Maintenance) £ 120.00
UTTLESFORD ALC (Membership Fee) £ 25.00
CLERK & RFO SALARY & EXPENSES AUG £ 561.15
PK LITTLEJOHN LLP (External Auditors) £ 120.00
HMRC PAYE CLERK & RFO AUGUST £ 45.00

TOTAL £ 871.15
EVH J GUY



ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 15:88
REPORT TO MEETING 10 NOVEMBER 2015
10/11/2015 CURRENT ACCOUNT £ 11,567.25
SAVER ACCOUNT £ 7,078.70
TOTAL f 18,645.95

(Including ring-fencing of £5.601)
CHEQUES TO BE APPROVED AT MEETING

ESSEX AIR AMBULANCE (Grant) £ 50.00
CLERK & RFO SALARY & EXPENSES SEPT £ 366.00
CLERK & RFO SALARY & EXPENSES OCT £ 441.99
HMRC PAYE CLERK & RFO OCTOBER £ 88.20
GAZETTE (Grant) £ 500.00
GLS GARDEN SERVICES (Maintenance) £ 60.00
RCCE (Membership Fee) £ 66.00

TOTAL £ 1,572.19
DEVH J GUY



ELMDON & WENDEN LOFTS PARISH COUNCIL
MIN REF

APPENDIX A
REPORT TO MEETING 5 JANUARY 2016
03/12/2015 CURRENT ACCOUNT
LESS UNCLEARED ITEM*
PLUS UNCLEARED ITEM
SAVER ACCOUNT
TOTAL
(Including ring-fencing of £5.601)
CHEQUES TO BE APPROVED AT MEETING
CLERK & RFO SALARY & EXPENSES NOV
CLERK & RFO SALARY & EXPENSES DEC
HMRC PAYE CLERK & RFO NOV*
HMRC PAYE CLERK & RFO DEC
UTTLESFORD DC ELECTORAL FEES
CITIZENS' ADVICE BUREAU (Grant)
TOTAL
EVH

16:06

£ 9,995.06
-£ 87.20
£ 70.50
£ 7,078.70

£ 17,057.06

566.41
250.00
87.20
52.00
310.11
100.00

1,365.72

—|m|mH H H mH mH M

GUY



ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 16:14
REPORT TO MEETING 1 MARCH 2016
CURRENT ACCOUNT £ 8,699.84
SAVER ACCOUNT £ 7,079.58
TOTAL £ 15,779.42

(Including ring-fencing of £5.601)
CHEQUES TO BE APPROVED AT MEETING
HMRC PAYE CLERK & RFO JAN
HMRC PAYE CLERK & RFO FEB
CLERK & RFO SALARY & EXPENSES JAN 266.15
CLERK & RFO SALARY & EXPENSES FEB 344.90

f 61.20

f

f

f
ELMDON VILLAGE HALL (Hire) f 90.00

f

f

f

f

66.60

N ELBOURN (Churchyard) 100.00
TREETOPS (Churchyard) 48.00
GODADDY (GRAHAM KNIGHT)* (Hosting Fees) 68.58
DUDDENHOE END VILLAGE HALL (Grant) 2,500.00

TOTAL f 3,545.43

* THIS AMOUNT IS BEING RE-CLAIMED FROM THE TRANSPARENCY FUND
AS WEB-SITE HOSTING COSTS
DEVH J GUY



ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 16:23
REPORT TO MEETING 22 MARCH 2016
CURRENT ACCOUNT f 8,638.64
LESS UNCLEARED ITEMS -£ 3,484.23
SAVER ACCOUNT £ 7,079.58
TOTAL £ 12,233.99

(Including ring-fencing of £5.601)
CHEQUES TO BE APPROVED AT MEETING
TREETOPS (Churchyard) 72.00
JOHN TAYLOR BUILDERS (Bus Shelter) 300.00

TOTAL 569.00

£
£
EALC (Training) £ 197.00
£
J

EVH GUY



ELMDON & WENDEN LOFTS PARISH COUNCIL

APPENDIX A MIN REF 16:36
REPORT TO AGM 10 MAY 2016
CURRENT ACCOUNT £ 4,585.41
PLUS UNCLEARED ITEMS:
REFUND FROM TRANSPARENCY FUND f 68.58
PRECEPT £ 4,821.50
SAVER ACCOUNT £ 7,080.46
TOTAL f 16,555.95

(Including ring-fencing of £5.601)
CHEQUES TO BE APPROVED AT MEETING

HMRC PAYE CLERK & RFO MARCH f 77.40
CLERK & RFO SALARY & EXPENSES MARCH f 352.20
CLEARTAX ACCOUNTING (Payroll services) £ 156.00
DUDDENHOE END VILLAGE HALL (Hire) £ 90.00
ESSEX ASSOC LOCAL GOVT (Subscription) £ 188.59
CLERK & RFO SALARY & EXPENSES APRIL * £ 236.00

TOTAL £ 1,100.19

* Payroll serices have arranged to pay HMRC PAYE for Clerk and RFO on a
quarterly basis during 2016/17.
DEVH J GUY



Eimdon and Wenden Lofts Parish Council

Contact details

Please complete this form and send it back to us with the Annual Return
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